	North Colonie Central School District
	Office of Human Resources

	Request for Posting

	Hiring Supervisor: Please complete all sections and forward to the Human Resources Office in response to all vacancies. In the interest of time, electronic submission is recommended: jdawson@ncolonie.org (Jane Dawson).



	

	POSITION TITLE:
	     

	

	BARGAINING UNIT:  
	 FORMDROPDOWN 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	(e.g. AANC, CSEA-aides, CSEA-non-inst., NCTA, NIAANC)     
	10 mo.
	11 mo.
	12 mo.

	

	LOCATION:  Please check all that apply; if “Other,” please indicate location:



	BC
	BH
	FF
	LR
	LO
	MW
	SG
	SJH
	SHS
	CO
	MA
	TR
	Other

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	

	DATE(S) AVAILABLE:                                                                    
	     
	
	 FORMCHECKBOX 

	FT
	 FORMCHECKBOX 

	PT*
	

	
	
	
	
	

	* FTE (if salaried):                                             
	     
	
	HRS/WK (if not salaried): 
	     

	CERTIFICATIONS/QUALIFICATIONS REQUIRED:

	     

	

	COMMENTS (to be included on posting):

	     

	

	Date vacated:
	     
	
	Reason:
	     

	
	
	
	
	

	Person replacing:
	     
	or
	 FORMCHECKBOX 

	Check here if new position

	
	
	
	
	(must be BOE authorized in advance)

	
	
	
	
	

	External advertising (requested):
	 FORMCHECKBOX 

	OLAS
	 FORMCHECKBOX 

	Newspaper
	 FORMCHECKBOX 

	District Web 

	
	
	(instructional)
	
	(support staff)
	
	(all)

	
	
	
	

	Administrator:
	     
	Date:
	     

	
	

	Contact person at building/department:
	     

	

	TO BE COMPLETED BY HR:

	Step:
	     
	Salary:
	$     
	Initials:
	    
	

	
	
	
	
	
	


