NORTH COLONIE CENTRAL SCHOOL DISTRICT

91 FIDDLERS LANE

LATHAM, NEW YORK 12110-5349

TO:   
         Principals and Program Administrators

FROM:         Pam Duffney, Deputy Purchasing Agent
SUBJECT:   Disposal of Old/Obsolete Equipment

If you plan to dispose of old, obsolete, or broken pieces of equipment, please list below, or on a separate sheet of paper, the item(s) and their condition with a brief description (make, model, etc.) about them.  Also include the district asset tag information from the product.  This list should be returned to Pam Duffney, to be included on our next sale of Miscellaneous Equipment Bid.  You may fax it to Pam at 785-8502.  Thank you.
	Location
	Item Description
	“Property of North Colonie CSD”

Asset Tag Number
	Serial Number
	Condition
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